
INSTRUCTIONS FOR OBTAINING A WORK PERMIT 

 

INSTRUCTIONS (THREE SECTIONS): 

1. APPLICATION FOR MINOR WORK PERMIT  
➢ Must be filled out completely and have a parent/guardian signature. 

2. PLEDGE OF EMPLOYER 
➢ Must be filled out completely and signed by the employer representative. 
➢ This form MUST include exact information relative to the days per week, hours 

per day, and starting/quitting time.  “Varies” or a range is not acceptable.  

Employer should enter a representative/average time if there is a range. 
3. PHYSICIAN’S CERTIFICATE FOR MINOR WORK PERMIT 

➢ Must be filled out completely and signed by the medical provider.   

➢ If a student has a valid (dated in the last calendar year) sports physical on file with 

the Tiffin City Schools Athletic Department, it is the STUDENT’S 

RESPONSIBILITY to request and obtain a copy of the physical from the TCS 

Athletic Director.  A few days’ notice may be required.   

 

• APPLICATIONS FOR MINOR WORK PERMITS ARE PROCESSED 

ONLY AT THE  

TIFFIN CITY SCHOOLS ADMINISTRATION BUILDING 

244 S. MONROE ST. 

Office Hours for Work Permits:  7:30 AM – 3:30 PM, Monday – Friday 

 

• THE STUDENT APPLYING FOR A WORK PERMIT MUST BE PRESENT 

 

WORK PERMITS WILL NOT BE PROCESSED IF THEY ARE NOT 

PROPERLY COMPLETED AND/OR SIGNED. 

 

Any student aged 14-17 years-old wishing to work must obtain a Work Permit unless 

otherwise stipulated under Ohio Revised Code (ORC) 4109.  WORK PERMITS 

CANNOT BE TRANSFERRED FROM ONE EMPLOYER TO ANOTHER.  YOU 

MUST COMPLETE A NEW APPLICATION FOR EACH EMPLOYER. 

Students not enrolled with Tiffin City Schools:  An original birth certificate, 

driver’s license/permit, or other official/legal proof of age and proof of current address 

must be provided (to verify residency) in order to have an Application for Minor Work 

Permit processed. 
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